Outreach – Nomination Instructions
Recognize an Outstanding Colleague 
[bookmark: _Hlk196224088][bookmark: _Hlk212212317][bookmark: _Hlk212211784]The Outreach Award honors an OSU-Cascades employee (Professional Faculty, Classified Staff, Campus Safety Professionals, Full or Part-Time Academic Faculty, Professor or Instructor Faculty) who has demonstrated exceptional achievement in community engagement. This award recognizes efforts that strengthen connections between OSU-Cascades and the broader community through professional service, scholarship, and meaningful collaboration.
Before submitting your nomination, please carefully review the instructions below to help your nominee shine.
Eligibility
[bookmark: _Hlk196224025]Nominees must be a current OSU-Cascades employee (Professional Faculty, Classified Staff, Campus Safety Professionals, Full or Part-Time Academic Faculty, Professor or Instructor Faculty)
How to Submit a Nomination
[bookmark: _Hlk196224260][bookmark: _Hlk196224306]Complete the official nomination form.
Provide specific, detailed examples that demonstrate how the nominee meets each of the criteria below and illustrate the nominee’s contributions and impacts. 
Important Notes
This award is for a single individual. Nominations with multiple individuals will be automatically disqualified.
Multiple nominations for the same individual will be combined and evaluated as a single submission.
An individual may not receive more than one employee award within the same year. 
[bookmark: _Hlk212211299]Previous winners are not eligible for an award in the same category.
[bookmark: _Hlk211954081]In the event of a tie, the Chancellor and Dean will act as tiebreaker. 
Faculty and staff must have an appointment of 0.5 FTE or above on an annual basis to be eligible. 
Evaluation Criteria
Nominations will be evaluated based on how well the nominee demonstrates:
Professionally Related Community Service: Provides service to the broader community in ways aligned with their professional role or expertise.
Enhancement of OSU-Cascades’ Reputation: Actively works to elevate the visibility and positive perception of OSU-Cascades.
Scholarship Integration: Extends OSU-Cascades’ scholarship, research, or creative work to benefit the community.
Community Impact and Connections: Demonstrates tangible impact on the community and builds meaningful, lasting connections between OSU-Cascades and community partners.
What Makes a Strong Nomination?
Nominations will be evaluated based on the quality, depth, and detail of examples submitted.
[bookmark: _Hlk201139326][bookmark: _Hlk201139412]Examples are essential: The selection committee places the highest value on specific, compelling stories and achievements. Describe what sets this person apart with specific, memorable examples.
Depth and clarity matter: Provide enough detail to help the committee fully understand the nominee’s impact.
[bookmark: _Hlk201139444]Focus on impact: How has this person made a difference—especially in ways that may go unnoticed?
Focus on excellence: Highlight how the nominee goes above and beyond in their role.
Deadline
All nominations must be submitted by [TBD].
Questions
1. How has the nominee extended OSU-Cascades scholarship or expertise to benefit the community?
2. In what ways has the nominee made a meaningful and measurable impact on the local or broader community?

